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IHonoxenue
0 Oyxrajrepuu

MYHHIIAIATBLHOTO OFOKETHOTO 00I1Ie00pa30BaTEIbHOTO YUPEIKICHHSI
obmieoOpaszoBarenbHOM MIKOJIBI Ne 2 1. COBETCKHIA

1. O0uue mos10:xkeHUs

1.1. byxraarepuss  MYHHUIUIIAIHLHOTO OFOJKETHOTO OO0IIEOOPa30BATEIBLHOTO YUPEKIACHUS
cpenHelr obOmeoOpazoBaTenbHOW KOMBI Ne 2 1. CoBeTCKMH SIBISIETCS  CTPYKTYpPHBIM
MoJipa3/ielieHueM MIKOJIbI, 00pa30BaHHOTO C LIENBI0 OpraHU3aluu OYXTraldTepcKOro y4yeTa B IIKOJe
(manee Mo TEKCTy — Oyxranrepusi).

1.2. Bbyxranrtepus B cBoel ASITETbHOCTA PYKOBOJICTBYETCS:

- 3akoHOM Poccuiickoit ®enepanun «O Oyxraiarepckom ydere», HamoroBeim koaexkcom PO,
brojokernsiM  konekcoM P®, TpynoBeiM kouxexkcom PO " HOPMAaTUBHBIMH aKTaMH,
perJIaMEHTHPYIOIIMMH JISTSIIBHOCTh OyXTalITepHH;

- pacmopsbKeHUsIMU M yKasaHusiMu  MuHucTepcTBa oOpa3oBaHuss M Hayku Poccuiickoit
®denepauuy;

- IPUKa3aMu JUPEKTOPA LIKOJIbI, PACHOPSKEHUSIMH TJIABHOTO OyXTrajiTepa;

- HacTtossuM [losoxeHuem.

1.3. MeTtoauyeckyro MOMOIIb B OpraHU3allMd OyXTalTepCKOro ydera OyXraJTephH LIKOJIbI
OCYIIECTBIISIET yIpaBJIeHHE 00pa3oBaHus aqMuHucTpanuu CoBETCKOro paioHa

2. 3agaun

2.1. OcHOBHBIMH 33/1a4aMH OyXTaJTepUH SIBJISIIOTCS:

- ¢popMUpOBaHHE TIOJHOW M JOCTOBEPHOM MH(OpPMAIMM O JESATENIbHOCTH LIKOJIbI, €€
UMYIIECTBEHHOM  IIOJIO)KEHUWH, HEOOXOAWMOW  BHYTPEHHUM W  BHELIHHM IOJb30BATENISIM
OyXTaJITepPCKON OTYETHOCTH;

- oOecnieueHne uH(popmanuend, HEOOXOIUMONW BHYTPEHHHUM M BHEUIHMM MOJb30BaTEIsIM
OyXraiaTepckoil OTYETHOCTM C LEJIbI0 KOHTPOJIA 3a COOJIIOJIEHMEM  3aKOHOJATeNIbCTBA
Poccuiickoii denepauuy IpU  OCYLIECTBIECHUM IIKOJIOW XO3SHCTBEHHBIX OIEpalMil H UX
11€1€CO00Pa3HOCThI0, HAIMYMEM M JBUKEHHEM HMYIIECTBA M 0053aTelbCTB, HCIOJb30BAHHEM
MaTepHaJIbHBIX, TPYAOBBIX U (PMHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEPKIEHHBIMH HOPMAaMH,
HOpMaTHUBaMH, cMeTaMu;, iaHom O X /I;

- IpPeJOTBpaIllCHNE OTPULATENBHBIX  PE3YJAbTAaTOB  XO3SAHUCTBEHHOU JESITEIbHOCTH
IIKOJII W BBISIBJIGHHE BHYTPUXO3SIMCTBEHHBIX pe3epBoB olecrnieueHus  ee PUHAHCOBOM
YCTONYUBOCTH.

3. Opranusanus A1eATeJIbHOCTH OyXIraJTepuu

3.1. PykoBonCcTBO OyXranrepueit OCyiecTBISIeT TJIaBHBINA OyXranTep;

3.2. I'maBHbBIN OyXranrep Ha3HA4YaeTCS U OCBOOOXKIAETCS OT JIOJDKHOCTU MPUKA30M TUPEKTOpa
IIKOJIBL;

3.3. Pa0oTHukm OyxranTepuy Ha3HAYAIOTCA U OCBOOOXKIAIOTCS OT JOJIKHOCTH IPUKA30M
JUPEKTOpa IIKOJIBI C YI€TOM MHEHHSI TJIIaBHOTO OyXrajirepa.

3.3. byxranrepusi OCyIIECTBISIET CBOIO NEATENLHOCTh C MPUMEHEHHEM COBPEMEHHBIX CPEICTB
ABTOMATH3AIlMK TIPW  BBINIOJIHEHWW  YYETHO-BBIYMCIUTEIBHBIX  paboOT, C MNPHUMEHECHHUEM



YTBEP)KJICHHBIX B YCTAaHOBJICHHOM TOPSJIKE YHH(PUUIUPOBAHHBIX (OPM TEPBUYHONW Y4ETHOU
JOKyMEHTalUH;

3.4. byxrantepuss B YCTaHOBJIEHHOM TIOPSIIKE BEAET JOKyMEHTaluio (TEepBUYHBIA ydYeT
JIOKYMEHTOB, PEruCTpOB OyXraJTepCKOrO yd4eTa, OTYETHOCTH, KaK Ha OyMaKHbIX, TaKk M Ha
AIIEKTPOHHBIX HOCHTEISIX HWH(POpPMALUHU), O0OECHeuMBaeT €€ COXPAHHOCTh U CBOEBPEMEHHYIO
nepesady B apXxus.

4. ®yHKkuMu OyXrajJrepuun

4.1. ByxraaTepusi BbINOJHSIET cieayomue GyHKIUNn:

- opmupoBanue YYETHOH TONUTUKA B COOTBETCTBHMM C 3aKOHOAATENIBCTBOM O
OyXrajarepckoM yueTe U HUCXOJs U3 CTPYKTYpbl U OCOOEHHOCTEH JesTeNbHOCTH IIKOJIBI,
HE00X0IMMOCTH oOecrieueHus ee (PMHAHCOBOW YCTOWYMBOCTH;

- MOATOTOBKAa K TNPUHATHIO  pabouyero  IUIaHa, CUETOB, (POPM MEPBUYHBIX YUYETHBIX
JOKYMEHTOB, NPUMEHSIEMBbIX Ui O(OPMIICHUS XO3SIMCTBEHHBIX OIEpaluii, MO KOTOPBHIM HE
PElyCMOTPEHBI TUIIOBbIE (POPMBIL;

- pa3paboTka GopM JOKYMEHTOB BHYTPEHHEH OYXTalTepCKON OTYCTHOCTH;

- obecrieyeHue mopsika MpoBeIeHUSI HHBEHTapU3allUii;

- OCYILIECTBIICHUE KOHTPOJIS 32 MPABOMEPHOCTHIO MPOBEACHUS XO3SHCTBEHHBIX ONEPAIIHii;

- obecrieyeHre COONIIOIGHUS TEXHOJOTMU 00paboTku Oyxranrepckol uHMOpManud H
HopsJKa JOKYMEHTO0000pOTa;

- opraHuzanus OyXrajlTepCKOro ydeTra M OTYETHOCTH B IIKOJIE HAa OCHOBE MaKCHMaJbHOM
HEHTPAIN3alUN  YUYETHO-BBIYUCIUTEIbHBIX PA0OT M MPUMEHEHHS COBPEMEHHBIX TEXHHUYECKHX
CpPEeICTB ¥ HH(POPMAIMOHHBIX TEXHOJIOTUH, MPOrPEeCCUBHBIX (OPM U METOJOB Yy4eTa U
KOHTPOJIS;

- ¢popmupoBaHue U CBOEBPEMEHHOE MPEJIOCTaBICHUE  IOJHOM U JOCTOBEPHOM
Oyxraiarepckoil MHPOpMaIUU O AESITEIbHOCTU LIKOJIbI, €6 UMYLIECTBEHHOI'O MOJIOKEHHUS, J0X01aX
U pacxojax;

- pa3paboTKa ¥ OCYUIECTBIIEHUE MEpOIPUATHI,  HAmpaBJIIEHHbIX  HA YKpeIlJieHue

(MHAHCOBOMN JUCIUIIUHBI;

- y4eT MMYIIEeCTBa, 00s3aTeNbCTB M XO3AWCTBEHHBIX ONeEpalui, MOCTYMAIOMINUX OCHOBHBIX
CPENCTB, TOBAPHO-MATEPUAIIBHBIX LICHHOCTEU U JCHEKHBIX CPEJICTB;

- CBOEBPEMEHHOE OTPAKEHHE Ha CUeTax OyXraJITepCKOro ydera OIepalui, CBA3aHHBIX C
JBUKEHUEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPUAIbHBIX IEHHOCTEN U IEHEKHBIX CPECTB;

- CBOEBPEMEHHOE U NMPaBUIIbHOE 0POPMIIEHHE OYXTaITEPCKUX JOKYMEHTOB;

- o0ecrieyeHne pacyeToB 1o 3apabOTHOM IIaTe;

- HAYUCIICHWE W T[IEpPEUnCIIeHHe HaJoroB M cOOpoB B (¢enepanbHbii, PErHOHAJIBHBIA U
MECTHBIN OFO/IKETHI, CTPAXOBbIX B3HOCOB B TOCYAaPCTBEHHBIE BHEOIOKETHBIE COLIUANIbHbIE (DOHIBI,
riaTtexeil B 0aHKOBCKHE yUpeXKICHUS;

- y4acTU€ B IIPOBEICHUU HYKOHOMHUYECKOTO aHauM3a  XO03sCTBEHHO-(UHAHCOBOM
JeSTEIbHOCTH LIKOJIBI 110 TaHHBIM OyXTaJITEPCKOT0 y4deTa U OTYETHOCTH;

- IPUHATHE MEp M0 NPEIYIPEKICHUIO HEN0CTad, HE3aKOHHOI'O PACXOAOBAHMS JEHEXKHBIX
CPEICTB M TOBAPHO-MaTepHANbHBIX IEHHOCTEH, HapylleHUH (HUHAHCOBOTO U XO3SHCTBEHHOIO
3aKOHOJATEIIbCTBA;

- ydactve B O(OpMIJIEHMH MaTepuajoB MO HEJOCTadaM M XUIIEHHUSAM JCHEKHBIX CPENCTB U
TOBapHO-MaTE€pHUAJIbHBIX IEHHOCTEH, Iepelradya B HEOOXOJUMBIX CIy4asx 3THUX MaTepHajoB B
CJIEICTBEHHBIE U CYJIeOHbIE OpPraHbl;

- obecriedyeHrne CTpOroro COOMIOJEHUS KAaCCOBOW TUCIMILIIMHBI, 3aKOHHOCTH CIIMCAHHS CO
C4eTOB  OyXraJTepcKoro ydera HeaocTad, JeOMTOPCKOM  3aJOJDKEHHOCTH M JIPYTHX
HOTEPb, COXPAHHOCTH OYXTalTEepPCKUX JOKYMEHTOB, O(pOpPMIIEHHS M CIA4M UX B YCTaHOBJIIEHHOM
MOPSIZIKE B APXUB;



- pa3paboTKa W BHEAPEHHE PAllMOHAIBLHON YYETHOH JOKYMEHTAIMH, IPOTPECCUBHBIX (HOPM H
METOOB BEAEHUS OyXIaJaTepcKOoro y4yeTa Ha OCHOBE IIPUMEHEHHUS COBPEMEHHBIX CPEJCTB
BBIYMCIIUTEIILHON TEXHUKU U CBS3U;

- cocTaBlieHHMEe OajaHca M OINEPAaTUBHBIX CBOJHBIX OTYETOB O JOXOAAaX U pacxojax
CPEeACTB, APYroi OyXraJTepCKOH OTYETHOCTH, HAJIOTOBBIX JEKJIapaluil U pacyeTHBIX BEIOMOCTEH,
IPEJOCTaBIEHUE UX B YCTAHOBJIEHHOM IOpsJKE B YIpaBieHue (enepaabHOro KazHauelcTsa,
MunucrepctBo oOpa3oBanuss W Hayku Poccwuiickoit @eneparun, Mucnekmu QeaepanbHOM
HAJIOTOBOM CITYKOBbI;

- pacCMOTpeHHE W TOJNHMCAHUE TJIABHBIM  OyXTajTepoM  JOKYMEHTOB,  CIyXalluX
OCHOBaHUEM JJIsl IPUEMKH U BBIJAYH JCHEKHBIX CPEACTB U TOBAPHO-MATEPUAIBHBIX LIEHHOCTEH, a
TaKXe KPEAUTHBIX U PACUETHBIX 00s3aTEIBbCTB.

5. IIpaBa u 00s13aHHOCTH OyXTraJITepUHA

5.1. 'naBHBIIl OyxraJjrep o0si3aH:

a) OpraHU30BBIBATH Pa0OTY IO ITOCTAHOBKE U BEJICHUIO OYXTalITEpCKOT0 y4eTa OpraHu3aluu B
LEJIAX TOJIyYeHHs] 3aMHTEPECOBAHHBIMM BHYTPEHHMMHU M BHEIIHUMH I10JIb30BaTENIIMU TOJHOM U
JOCTOBepHOH wuH(popMammu o0 ee¢ (UHAHCOBO-XO3SIMCTBEHHON JEATCILHOCTH W (DUHAHCOBOM
HOJIOKECHUH;

0) ¢hopMHpPOBATH B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O OYXTaJITEPCKOM YYeTe YYETHYIO
HOJUTHUKY, HUCXOAd M3 CHEHU(PUKM yCIOBUH  XO3SMCTBOBAaHUS, CTPYKTYpPbI, pPa3MepOB,
OTpacyieBOM MPUHAAJICKHOCTH U JPYTHX OCOOEHHOCTEH JEeSATENIbHOCTH IIKOJIBI, I1O3BOJISIOLIYIO
CBOEBPEMEHHO IOJIyyaTb MHGOPMAIMIO JUIsl IUIAHUPOBAHMS, aHalIM3a, KOHTPOJs, OLIEHKU
(MHAHCOBOI'O MOJIOKEHUS U PE3YJIbTATOB JAE€ATEIbHOCTH LIKOJIBI,

B) BO3TJIABJIATH padoTy:

- 10 TOJTrOTOBKE M YTBEPXKACHHUIO pabdouero IJlaHa CYETOB OyXIalTepCcKOro Ydera,
COJIepXKAIEr0 CHUHTETHMYECKHME M  aHAJIUTUYEeCKHe cuera, (OpM IMEPBUYHBIX  YYETHBIX
JIOKYMEHTOB, NIPUMEHSAEMBIX JUIsI OQOPMIIEHMSI XO3SIMCTBEHHBIX omepanuii, (opM BHYTpEHHEH
OyXrajaTepckoil OTYETHOCTH;

-0 OOEeCHe4YeHHI0 TMOopsi/iIka IPOBENEHUS WHBEHTapu3allMiM M OLEHKH MMYIIECTBa U
00513aTeNIbCTB, TOKYMEHTAJIbHOMY MOATBEPKICHUIO UX HAJIMYUS, COCTOSIHUS U OLIEHKH;

- 10 OpraHM3allUd CHUCTEMbl BHYTPEHHETO KOHTPOJII 32 IMPaBWIBHOCTbIO O(QOpPMIICHUS
XO3SIMCTBEHHBIX  OMNepalui, CcoONIoJleHMeM  Hopsijka  JOKYMEHTOOO0OpOTa,  TEXHOJOTHU
00paboTKK yueTHON HH(OPMAIH U €€ 3alIUThl OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

I') pYKOBOAWUTH  (popMHpOBaHMEM HMH(POPMAIIMOHHONW CHUCTEMBI OYXrajTepcKoro yuera H
OTYETHOCTU B COOTBETCTBHHM C TpeOOBaHHSAMH OYyXTajaTepCKOro, HajJOroBOTO, CTaTUCTHYECKOIO
U YOpPaBJIEHUYECKOro ydeTa, oOecreuumBaThb NPEAOCTaBICHHE HEOOXOAMMOM Oyxraiarepckoin
UHPOpPMANUK BHYTPEHHUM W BHEITHUM I10JIb30BATEIISIM;

J1) OpPraHu30BbIBaTH  pabOTy IO BEACHUIO PETUCTPOB OYXraJTepCKOro ydeTra Ha OCHOBE
IPUMEHEHHS COBPEMEHHBIX HMH(OPMALMOHHBIX TEXHOJIOTUH, MPOrPECCUBHBIX (OPM U METOJIOB
yyeta M KOHTpois, wucnoiHenuto mnaHa OXJI, ydery wHMyllecTBa, 00s3aTeNIbCTB,
OCHOBHBIX CPEJICTB, MaTEPUAIHLHO-IIPOU3BOJICTBEHHBIX 3aacOB, IEHEXKHBIX CPE/ICTB, (PMHAHCOBBIX,
pacyeTHbIX M KpPEIUTHBIX OIEpaluil, u3JepkKeK oOpalleHusi, BBIIOJHEHUs paboT (ycayr),
(UHAHCOBBIX PE3yJIbTATOB JIE€ATEIHHOCTH IIKOJIBI;

e) obecreunBaTh CBOEBPEMEHHOE M TOYHOE OTPAKEHHE Ha cCUeTax OyXTajJTepcKOoro yvera
XO3SUCTBEHHBIX OIEpaliii, TBUKEHHE aKTUBOB, (OPMHUPOBAHUE T0XOJ0B U PACXOOB, BHIIIOJHEHHE
00s13aTENILCTB;

) o0ecrieunBaTh KOHTPOJb 3a COOJIIOJIEHHEM MOpsiika O0GOPMIICHHS MEPBUYHBIX YYETHBIX
JIOKYMEHTOB;

1) OPraHu30BbIBaTh MHPOPMALIMOHHOE 0OecTieueHNe YIPaBIeHYECKOro yUeTa,;

K) 00ecreunBaTh:

- CBOEBPEMEHHOE IIepeUHCIIeHne HaJIOroB M cOOpoB B (denepanbHblif, PErMOHANBHBIM U
MECTHBIN OIO/IKETHI, CTPAXOBBIX B3HOCOB B TOCYAaPCTBEHHBIE BHEOIOKETHbIE COLIMAIbHbIE (DOHIBI,



IUTaTeXKEeH B KPEIUTHBIC OpPraHMU3alllH, CPEICTB Ha (PUHAHCUPOBAHHE KAMUTAIHHBIX BIIOKCHUM,
noraimieHue 3aJJ0JDKEHHOCTE| Mo cCyiaMm;

- KOHTPOJb 32 pacxoJoBaHWEM (QOHIAa OIUIaThl TPYyAd, OpraHu3alMeldl W MPaBUIHHOCTHIO
pacyeToB IO oOIUIaTe Tpylna pabOTHHUKOB, MPOBEIACHWEM WHBEHTApU3ALUH, MOPSJAKOM BEICHHS
OyXraJTepCcKoro ydera, OTYETHOCTH, a TAaKKe IPOBEACHUEM JTOKYMEHTAJIbHBIX pPEBH3HMN B
MOJIPa3JICIICHUSIX OpTaHU3aIUH;

J) NpPUHHAMATh YYacTHE B MPOBEJACHUU (PMHAHCOBOTO aHANM3a U (HOPMUPOBAHUU HAIOTOBOM
MOJIUTUKHA Ha OCHOBE JIAaHHBIX OYXTaJITEpCKOTO Y4eTa M OTYETHOCTH, B OpPraHH3allMd BHYTPEHHETO
ayauTa;

M) MTOJITOTABJINBAThH MPE/UIOKEHUS,  HalpaBJICHHBIC Ha YIy4YlICHHE  pPe3yJbTaToOB
(MHAHCOBOH EATEILHOCTH IKOJIbI, YCTPaHEHHE MOTEPh U HETIPOU3BOAUTEIBHBIX 3aTpaT;

H) BeCTH paboTy 1o oOecnedyeHuto coOtoeHus (PUHAHCOBOM M KACCOBOW JIMCIUILIMHEI,
3aKOHHOCTH CIIMCAHMS CO CYETOB OyXTaJITEpPCKOrO yyeTa HeA0CTay, 1eOUTOPCKON 3aJOKEHHOCTH U
JPYTUX MOTEPb;

1) Y4acTBOBaTh B O(OPMJICHWH IOKYMEHTOB IO HEAOCTayaM, HE3aKOHHOMY pPacXOJI0BaHHIO
JNCHeXKHBIX CPEICTB M TOBapHO-MaTCPUAIBHBIX IICHHOCTEH, KOHTpOJIe 3a Iiepeiadyeid B
HEOOXOMMBIX CIy4asx 3TUX MAaTepPHAIIOB B CIICCTBEHHBIC U CyI€OHBIC OPTaHbl;

p) oOecreynBaTh COCTaBJICHHUE OTYeTa OO0 WCIIOJIHEHUH OFOKETOB JICHE)KHBIX CPEJICTB,
MOJTOTOBKY HEOOXOAMMOW OyXraJlTepCKOH OTYETHOCTH, IPEICTAaBICHHE MX B YCTAaHOBICHHOM
HOPSIJIKE B COOTBETCTBYIOIIIUE OPTaHbl;

¢) obecreynBaTh COXPAaHHOCTh OYXTaJlTEpCKUX IOKYMEHTOB M CAady MX B YCTAHOBJICHHOM
HOPSIJIKE B apXUB;

T) OKa3bIBaThb METOAMYECKYIO IOMOIIb PAaOOTHHKAM MIKOJBI IO BOMPOCAM OyXTalTepcKOoro
ydeTa, KOHTPOJIS,, OTYETHOCTH aHAIIN3a XO3HCTBCHHOM JCSITEIIbHOCTH;

y) PYKOBOIHMTH paOOTHUKAMHU OyXTalTepHH ¥ OPraHU30BHIBATH PadOTy IO IMOBBIIICHUIO HX
KBATH(DUKALIHH.

5.2. I'naBHBIH OyXrajarep uMeeT MPaBo:

- TpeboBaTb OT  BCeX  MOAPA3ACICHMHA  IIKOJBI  JIOKYMEHTAJIBHOTO O(pOpMIICHHS
XO3SICTBEHHBIX ONEpANUii M MPECTaBICHISI HEOOXOIMMBIX JOKYMEHTOB U CBEIICHHIA,

- TpeboBaTh OT PYKOBOAMTENEH CTPYKTYpPHBIX MOAPA3JEICHHA M OTICIbHBIX CIENUAINCTOB
MIPUHSITHS. MEpP, HAIIPABJICHHBIX Ha MOBBINICHNE Y3PPEKTUBHOCTH HCITOJIB30BAHUS CPEJICTB IITKOJIBI,
o0OecrieyeHuss COXPAaHHOCTH UMYIIECTBA W TPaBWIBHOW OpraHMU3aIMH OyXTanTepCKOro y4uera;

- coONIO/IaTh YCTAHOBIICHHBIN IOPAIOK MPHUEMKH, XPAaHEHUS M PACXOMOBAHUS JCHEKHBIX
CPEICTB, TOBAPHO-MaTepUATIbHBIX U IPYTUX IIEHHOCTEH;

- BHOCUTH TIPEUIOKCHHSI  JTUPEKTOPY WIKOJBI O TPHUBICYCHHH K MATePHAILHON H
TUCITUTIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIUII IIKOJIBI MO PE3ylbTaTaM MpOBEPOK;

- HC TPUHUMATh K HCIOJTHEHUI0O W O(OPMIICHHIO JTOKYMEHTHI 0€3 COOTBETCTBYIOILIETO
pacmlopsDKeHHUs — JUPEKTOpa IIKOJbl, a TakkKe IO  ONepalusM, KOTOpble MPOTUBOpEYAT
3aKOHOJIATENILCTBY M YCTAHOBIICHHOMY MOPSAKY TNPHEMKH, XpaHEHHS U PACXOJIOBAHUS JCHEKHBIX
CPEICTB, TOBAPHO-MATePUATbHBIX U IPYTHX IIEHHOCTEH;

- BECTH TIEPENHCKY M0 BOIPOCaM OyXTalITepPCKOrO y4eTa W OTYETHOCTH, a TaKKe JAPYTHM
BOIPOCAM, BXOJSIIMM B KOMIIETCHIIMIO TJIaBHOTO OyxranTepa W He TPeOYIOIUM COTJIACOBAHUS
C TUPEKTOPOM;

- IPEJICTAaBUTEILCTBOBATh OT KMMEHH IIKOJBI 0 BOIIPOCaM, OTHOCSAIIUMCS K KOMIETSHIINH
OyXrajuTepuu BO B3aMMOOTHOIICHHUSX C TJIABHBIM PACIIOPSANTEIEM CPENICTB, C HWCIOTHATEIbHBIMA

OopraHamu, OCyHICCTBJIAIOIIUMHU KaCcCOBOC 06CJ'IY}KI/IB8.HI/IC HCIIOJTHCHUA 6IOII)KCT3.,
HaJIOI'OBbIMH, (I)I/IHaHCOBI)IMI/I opraHamu, opraHamMu ToCydapCTBCHHBIX BHG6IO)I)K€THI)IX
(I)OH,Z[OB, 6aHKaMI/I, KpCAUTHBIMHA YUYpCKACHUAMMU, HWHBIMH TOCYHAapCTBCHHBIMH U
MYHUIIMIIAJIBHBIMU ~ OpTaHU3alllsAMHU, a TakKXEe JPYruMu TMNpCANPHATUAMHA, OpTraHu3alusaIMu,
YUPCIKACHUAMMU.

5.3. CoTpyaHuku Oyxrajrepuu o0s3aHbl:



- BBIMOJIHATH PabOTy TO BEACHUIO OyXTraaTepCKOro yueTa HMMYILECTBa, OO0S3aTENbCTB H
XO3SIMCTBEHHBIX oONepauuil (y4eT OCHOBHBIX CpEICTB, TOBapHO-MaTEpUAIBbHBIX ILIEHHOCTEH,
3aTpaT Ha  MPOMU3BOACTBO, peanuzanuu MIPOYKIIUH, pe3yJIbTaTOB XO35IIICTBEHHO-
(GUHAHCOBOM JEATENbHOCTH, pacyeTbl C IOCTaBIIMKAMU U 3aKa3uuKaMH, a Takxke 3a
IIPEIOCTABIICHHBIE YCIYTHU U T.I1.);

- yUaCTBOBaTh B pa3pabOTKe U OCYLIECTBICHUHM  MEPONpPUSATHH,  HANpaBICHHBIX Ha
cobuoieHre (PMHAHCOBOW AMCHUILIMHBI M PAllMOHATIBHOE HCIIOJIb30BAaHUE PECYPCOB;

- OCYILECTBJIATh  NPHUEM M KOHTPOJIb IEPBUYHONW JOKYMEHTALlMd IO COOTBETCTBYIOIIUM
y4acTKaM OyXTaJTepCKOro y4deTa U MOATrOTaBIMBATh UX K CUETHON 00paboTKe;

- OTpakaTb Ha cyeTax OyXraJITepCKOro ydyeTa OIepaluy, CBs3aHHbIE C JBH)KEHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUaIbHBIX LICHHOCTEH U JEHEKHBIX CPE/CTB;

- BBISIBJIATH UICTOYHUKH 00Pa30BaHUs MOTEPh U HEITPOU3BOAUTENIBHBIX 3aTpat, HOArOTaBIUBATh
IPEJUIOKEHHS 110 UX MPENYNPEKICHUIO;

- IPOM3BOJUTh HAYMUCIEHUWE M IIePEUUCIIEHHe HajloroB M cOOpoB B (enepaiabHbIH,
pETMOHANBHBIE W MECTHBIA  OIOJUKETBI, CTPaxOBBIX B3HOCOB B  TOCYJapCTBEHHBIC
BHEOIO/KETHBIE COLIMATIbHBIE (DOHABI, IJIaTexed B OAHKOBCKHUE YUPEXKICHMs, CpPEICTB Ha
(¢uHAHCHpOBAaHNE KaNUTAJIbHBIX BIOKEHWH, 3apaOOTHOM IUIATHl pabOYMX W CIYXKalUX, IPYTUX
BBIIIJIAT W IUIATEXEH, a TakKe OTYMUCICHHWE CPEeACTB Ha MaTepuajbHOE CTUMYJIMpPOBAHME
PabOTHUKOB IPEIIPUITHS;

- obecrieunBaTh ~ PYKOBOJAWTENEH,  KPEAUTOPOB, HHBECTOPOB, ayJUTOPOB U JPYrux
HOJIb30BaTeIeH Oyxraiarepckoi OTYETHOCTHU COIIOCTaBUMOM U JIOCTOBEPHOMU
Oyxrantepckoil uH(opMalel No COOTBETCTBYIOIUM HAIIPABICHUAM (Y4acTKaM) y4eT;

- pa3pabareIBaTh pabOYMii IJIaH CUYETOB, (JOPMBI TIEPBUUHBIX JOKYMEHTOB, IPUMEHIEMBIE IS
oopmieHHs XO3AHCTBEHHBIX ONEpalfif, 0 KOTOPHIM HE NPEAYCMOTPEHBI THIIOBbIE (OPMBI, a
Takxke (GOpMbI JOKYMEHTOB JIJIsl BHYTPEHHEW OyXTalTepCKOil OTYETHOCTH;

- yUaCTBOBaTh B OIPEAEICHUU COAEP)KAaHUS OCHOBHBIX INPUEMOB M METOJOB BEACHUS
ydeTa U TEXHOJIOTHH 00padOoTKH OyXralTepckoil nH(pOpMaInm;

- y4acTBOBaTb B IPOBEIEHUM HKOHOMMYECKOI'O aHalIM3a XO3HCTBEHHO-(MHAHCOBOM
JESTENIbHOCTH PEAIPUSITHS IO TaHHBIM OYXTaJTePCKOro yuyeTa U OTYETHOCTH B LIEJISAX BBISBICHUS
BHYTPUXO3SIIICTBEHHBIX PE3E€PBOB, OCYILECTBICHHS PEKUMa HDKOHOMHU M MEPONPUATUH IO
COBEpUIECHCTBOBAHUIO IOKYMEHTOO00pOTa, B pa3pabOTKE M BHEAPEHUU NPOTPECCUBHBIX (OpM H
METO/I0B OyXIaJTepCKOro yuyeTa Ha OCHOBE NIPUMEHEHHs COBPEMEHHBIX CPE/ICTB BBIYMCIUTEIbHON
TEXHUKH, B TIPOBEIECHUU WHBEHTApU3ALUN JEHEKHBIX CpPEICTB M TOBAapPHO-MaTepUAbHbBIX
LIGHHOCTEH;

- MOATOTABJIMBATh JAHHBIE II0 COOTBETCTBYIOLIMM YydacTKaM OyXTraJITepcKoro ydera Jyis
COCTaBJIEHUS OTYETHOCTH;

- CJIEIUTh 32 COXPAHHOCTBIO  OYXTralTepCKUX  JOKYMEHTOB, O(OpMIEHUEM UX B
COOTBETCTBUM C YCTAHOBJICHHBIM MOPSAIKOM JJIs IIEpe/laul B apXUB;

- BBIIOJHATE ~ pabOThl MO (OPMHUPOBAHUIO,  BEACHUIO U XpaHEHUIO  0a3bl JAaHHBIX
Oyxrantepckoil nHpopMaluy, BHOCUTh U3MEHEHHs B CIIPAaBOYHYIO0 U HOPMATUBHYIO MH(POPMALHIO,
HCITOJTB3YEMYIO TIpH 00pabOTKe TaHHBIX;

- y4acTBOBaThb B (OPMYIMPOBAHWU SKOHOMMYECKONH MOCTAHOBKHM 3a/Jad JHOO OTAEIbHBIX
UX  JTaloB, pPeUIaeMbIX C MOMOUIbIO BBIYUCIUTENBHOM  TEXHUKH, ONpEAEeIEHUU BO3MOKHOCTH
UCIOJIb30BaHUS TOTOBBIX MPOEKTOB, AITOPUTMOB, MTAKETOB MPUKJIAIHBIX MIPOTPaMM, IO3BOJISIONIMX
C03/1aBaTh SKOHOMHYECKH 0OOCHOBaHHbBIE CHCTEMbI 00pa0OTKH 3KOHOMHYECKON MH(POPMAIIH.

5.4. CoTpyaAHuKH OyXrajTepuu HMel0T NPaBo:

- 3HaKOMUTBCS €  MPOEKTaMHU  pEIIeHUH  JUPEeKTopa WIKOJIbI, KAaCAIOLIIUMUCS €ro
NeSITeIbHOCTH, BHOCUTH NPEIJIOKEHHS] 10 COBEPIICHCTBOBAaHMIO palOThI, CBSI3aHHOW ¢
MPEelyCMOTPEHHBIMU HACTOSIIUM IOJIOKEHUEM 00S13aHHOCTSAMU;

- B IIpeJiesiax CBOEHW KOMIIETEHIIMM COOOIIAaTh HEMOCPEICTBEHHO TIJaBHOMY OyXraiurtepy o
BCEX BBIABJIEHHBIX B IMPOLECCE JEATENbHOCTH HENOCTaTKaX W BHOCHUTH MPEAJIOKEHUS IO HUX
YCTPAHEHUIO;



- 3aMpamuBaTh JIMYHO WM [0 TMOPYYCHHWIO TJaBHOrO OyxranTepa y pYKOBOAMTENEH
MOJIpa3/ICICHUH M CIICIUAIMCTOB MH(POPMAIUIO U JOKYMEHTBI, HCOOXOIMMBIC JIJISl BBITIOTHCHHS
JIOJKHOCTHBIX 00SI3aHHOCTEHH;

- TpeOOBaTh OT PYKOBOJCTBA  IIKOJBI OKa3aHWs COJCHCTBUS B HCIOJHECHUU CBOHUX
JIOJKHOCTHBIX 00SI3aHHOCTEHH;

- OCYHISCTBJIATh KOHTPOJIb 3a HCIOJIHEHHEM HEOOXOJMMBIX OYXTaJITepCKHX JIOKYMCHTOB,
MOPYYCHUHN PYKOBOJIUTEINSI, CBI3aHHBIX C (PMHAHCOBO-XO03SHUCTBEHHOU JESATEILHOCTHIO IIKOJIBI;

- MPEJICTaBJICHHS IIKOJBI B TOCYJAPCTBCHHBIX M HMHBIX OPraHM3alUsaX W YUPSKICHUSX,
JoCcTynma K HEoOXOoauMol i paboThl WH(GOpMAIMU, COXpaHEHHS KOH(QUICHIIMATBLHOCTA B
IPEIyCMOTPEHHBIX 3aKOHOAATECIBLCTBOM CIyYasX.

6. BzanmocBs3n

6.1. Byxrajitepusi B3aumojeiicTByer:

a) CO CHEeLMAIMCTOM IO KaapaM:

NnoJiy4yaer:

- Tabenu yyeTa pabouyero BpeMeHH, JIUCTKU HETPYAOCIOCOOHOCTH, ITPUKA3bl;

NpeaocTaBjsieT:

- “HGOPMALIHIO O 3aJI0JDKEHHOCTH PAa0OTHUKOB, cpelHeil 3apaboTHOM IuiaTe;

0) C IOPUCKOHCYIBTOM:

1oJIy4aer:

- IOTOBOPBI Ha BBINOJIHEHUE padoT (yciyr), IOCTaBKy TOBAPOB;

B) C 3aMECTUTEJIEM AUPEKTOPa 10 aIMUHUCTPATUBHO-X03HCTBEHHOM padorTe:

NnoJiy4yaer:

- UH(}oOpMaIMIO O MJIAHUPYEMBIX M IPOBEIEHHBIX MPOLEAYpax IO 3aKylKe TOBapoB, paboT
(yeayr);

NpeJoCTABJISACT:

- “H(OPMAaLIMIO O IPOU3BEICHHBIX PACUETaX IO 3aAKJIIOUEHHBIM JOrOBOpaM;

€) CO BCEMH CTPYKTYPHBIMH MOAPa3IeICHUSIMU:

noJy4aer:

- pacropsibKeHus, cueTa, cueTa-QpaKTypbl, aKThl BBIIIOJHEHHBIX pa0bOT, aBaHCOBBIE CUETa, 3aBKH
Ha BbIJIa4y JICHEKHBIX CPEJICTB;

NpeI0CTABJISCT:

- HH(OPMALIMIO O HAJMYUHU 33JJ0JKEHHOCTH IO MOAOTYETHBIM JIMLAM, Pe3yJIbTaThl IPOBEPOK,
CPOKHM TOJIydyeHHsI 3apa0OTHOM IUIaThl M CTUIEHIUHM, MHPOPMALMIO O HAUYMCIEHHON 3apaboTHON
I1aTe U CTUIEHIUU B CIIy4yasix, MIPeAyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

7. OTBeTCTBEHHOCTH

7.1. Ha rmaBHOro 0yxra;jrepa Bo3Jjaraercsi 0TBeTCTBEHHOCTbD 3a:

- coOIII0/IeHNE JEMCTBYIOIIEr0 3aKOHOAATENbCTBA B IPOLIECCE PYKOBOJICTBA OyXTalaTepHen;

- OpraHU3ALUIO JESITEIbHOCTU OYXTaJTepUH 10 BBITOJHEHUIO 3a/1a4 U (YHKINH, BO3JIOKEHHBIX
Ha OyXrajirepuio;

- coOmoieHre pabOTHUKAaMU OyXTajaTepuy MPOU3BOICTBEHHON M TPYAOBOM JUCIUIUIMHBL,

- o0ecrieueHre COXPaHHOCTH UMYIIECTBA, HAXOIAIIErocsl B OyXraiaTepHy;

- CBOEBPEMEHHOE M KaU€CTBEHHOE UCIIOJIHEHUE TIPUKA30B IUPEKTOPA,;

- COOTBETCTBUE JEHCTBYIOIIEMY 3aKOHOAATEIbCTBY BU3UPYEMbIX (TIOAMHCHIBAEMBIX) UM
IIPUKA30B, MHCTPYKIMH, IOJIOKEHUHN U IPYIUX JOKYMEHTOB;

7.2 PaboTHHKHM OyXraiTtepud HECYT OTBETCTBEHHOCTh 3a KayeCTBO W CBOEBPEMEHHOCTH
BBIMOJIHEHUST (YHKUUH OyXrajaTepuu, NpeayCMOTPEHHBIX HactosmuM IlojoxeHuem "
JOJIKHOCTHBIMH 00513aTeNIbCTBAMHU.
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